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VISA PROCEDURES AND RESEARCH DATA

The “Immigration Control and Refugee Recognition Act” and the “Alien
Registration Law” are laws that guarantee the status of foreign nationals
in Japan. It is important to comply with all immigration and duration of stay
requirements under these laws.

eececocccceee \/isgand Residence Status e e eeecececcccce
. A “visa,” issued by a Japanese embassy/consulate, confirms the
. validity of a passport and recommends that the person can enter Japan
: under the conditions stated in his/her visa without any problems.

. “Residence status (visa status),” on the other hand, verifies social
« activities in which a foreigner can be engaged in Japan, or activities
+ based on an authorized status or position given to a foreigner. There are
- currently 27 types of visa statuses.

: (Excerpted from the Immigration Bureau of Japan website)

The corresponding CIE website is:
| URL| http://www.cie-waseda.jp/visastatus/en

1. The Immigration Office

To process your visa status and/or part-time work permit, you must go to
the Immigration Office. At this office, you can: extend your period of stay,
change your visa status, apply for a re-entry permit, and complete other such
procedures.

We advise that you apply with plenty of time for processing.
| URL| http://www.immi-moj.go.jp/english/index.html

@ Tokyo Regional Immigration Office

Address: 5-5-30, Kounan, Minato-ku, Tokyo, 108-8255
Tel: 03-5796-7111 (Main number)
03-5796-7112 (Information service)
Open: 9:00 -12:00, 13:00-16:00 (Monday-Friday)
Closed: Saturdays, Sundays, National Holidays
Access: A. Take a train and go to Shinagawa station on JR

Yamanote-line, then take a bus to “Shinagawa Futo
Junkan” or “Tokyo Nyukoku-Kanrikyoku Orikaeshi”
from Konan-guchi (the east exit), and get off at “Tokyo
Nyukoku Kanrikyoku Mae.”

B. It is a 15-minute walk from “Tennouzu Isle” station on
the Tokyo Monorail or Tokyo Rinkai Line (Saikyo line).
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MAP See page 60.

@ Tokyo Regional Immigration Office - Tachikawa Branch

Address: Tachikawa Government Bldg., 3-31-2, Kita, Kunitachi-shi,
Tokyo 186-0001
Tel: 042-528-7179
Access: A. It is a 25-minute walk from Kunitachi Station on the JR
Chuo Line.

B. At Tachikawa Station on the JR Chuo Line, take bus
no. 12 bound for “Kitamachi,” and get off at “Tama
Shakenjo-mae.”

MAP See page 60.

@ Tokyo Regional Immigration Office - Saitama Branch

Address: Saitama Second Legal Affairs Joint Government Bldg. 1F,
5-12-1 Shimo-ochiai, Chuo-Ku, Saitama-Shi, Saitama 338-
0002

Tel: 048-851-9671

Transportation: It is a 10-minute walk from Yono Honmachi Station on the
JR Saikyo Line.
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MAP  See page 62.

@ Fukuoka Regional Immigration Office - Kitakyusyu Branch

Address: Kokura Government Joint Bldg., 5-3 Jounai, Kokurakita-ku,
Kitakyusyu, Fukuoka 803-0813
Tel: 093-582-6915

Transportation: A. It is a 10-minute walk from Nishi Kokura Station on JR
towards Kokurajyo.

B. At Kokura Station Bus Terminal, take bus no. 45 from
bus stop no. 3, bus no. 27 from bus stop no. 4, or
bus no. 138 from bus stop no. 138. Get off at “Shin
Katsuyama Koen.”

MAP See page 62.

2. Foreign Resident Registration

All foreigners residing in Japan for a period of more than 90 days are
required to comply with foreign resident registration procedures, so that
relevant details relating to their residence can be kept on record (i.e., where
they are living) and their current visa status (i.e., what they are doing). Upon
registration, you will be issued a CERTIFICATE OF ALIEN REGISTRATION
(a plastic card), and this will be your ID as a foreigner living in Japan.

Within 90 days of your arrival in Japan, you must go to the ward or city
office of your residence and complete registration procedures. Please note
that this procedure cannot be completed at a branch office (shutcho-sho)
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operated by the ward or city offices.
The following items are required for foreign resident registration:
A. A completed foreign resident registration form
(available at the ward/city office)

B. Passport

C. 2 recent photographs (color photograph taken within the last 6 months;

no hat; head and shoulders visible; 4.5 cm X 3.5 cm)

You are required to keep the Certificate of Alien Registration on your
person at all times.

If an immigration official or police officer requests to see your certificate,
you are under obligation to present it to them. Once you have your
certificate, you are no longer required to use your passport as an ID.

If you move, you must go to the ward or city office in which your new
residence is located (whether it is the same area in which you were
registered or not) and register your change of address. You are also required
to notify the ward or city office of other changes, such as in your visa status,
etc.

If your Certificate of Alien Registration is lost, stolen, or destroyed, you
must obtain a replacement at the ward or city office within 14 days.

You are permitted to take the Certificate of Alien Registration with you
when temporarily going abroad after obtaining a Re-Entry Permit.

MAP See page 64.
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3. Activities Not Permitted under the Residence Status (Part-Time Work-Permit)

The “college student” or “student” visa status is granted to those who reside in
Japan in order to study. As such, students must apply to the Immigration Bureau for
a part-time work permit in order to engage in activities not covered by this status.

Regardless of the number of hours, students MUST obtain this permit
before engaging in work activities. Working hours are limited to a
maximum of 28 hours per week under this permit, except during summer,
winter, and spring holidays, when up to 8 hours per day is permitted.

With the partial revision to the Immigration Control Act, several
changes have been made to the part-time work permit and application
processes as of July 2010. The four main changes are as following:

[Changes to the part-time work permit]

1. All students, regardless of student status (such as regular, exchange, or
non-degree/research), may engage in part-time work for up to 28 hours
per week by obtaining a permit to engage in part-time work. (During
summer, winter, and spring holidays, up to 8 hours a day is permitted).
However, students who currently hold a part-time work permit limiting work
to “a maximum of 14 hours per week” must re-new their permit through
re-application in order to obtain permission for the newly instated 28 hour
maximum.

2. Part-time work permits are no longer required for the following activities
conducted under Waseda University:

*Teaching Assistant (TA) and Research Assistant (RA)

There is a 20 hour per week limit to the number of hours you may work as
a TA or RA at Waseda University. Other activities and/or activities outside
of Waseda University will continue to require a part-time work permit.
Please contact the CIE if you have any questions.

3. If there are any violations to the conditions of the part-time work permit,
the permit may be revoked.

4. Submission of the “Fukushinsho” and the “Fukushinsho-bekki” is no
longer required to apply for the part-time work permit.

[How to Apply]
Please make sure to have the following when going to the Immigration
Bureau to apply for a part-time work permit:
(1) Passport
(2) Student ID
(3) Application form to engage in part-time work
(also available at the CIE website and office)
(4) Alien Registration card
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<<NOTE>>

Please ensure that your Alien Registration card information accurately
reflects your current visa status and period. If your Alien Registration card
information is not up-to-date, you must first go to your city or ward office to
register your current information.

4. Re-Entry Permit

If a foreign national residing in Japan leaves the country without a “re-
entry permit”, their granted visa status and period of stay will become void.
In other words, if you leave Japan without obtaining a re-entry permit, your
college student visa status will become void and you will not be able to re-
enter Japan as an international student. If you plan to return home during
breaks or travel to other countries, please make sure to go to the Immigration
Bureau and obtain a “re-entry permit” prior to your travels.

Even if you have a “multiple entry” visa, if you leave the country without
obtaining a “re-entry permit”, you must return your Certificate of Alien
Registration card upon leaving the country and go through all foreign
registration procedures from the beginning once you return to Japan.

There are two types of re-entry permits: single (one time use only) and
multiple (unlimited use within the period of stay).

You will need your passport, Certificate of Alien Registration card, student
ID, fee (3000 yen for single, 6000 yen for multiple) and an application form
to apply. Additional documents may also be required.

The application form is available at the CIE, as well as the Immigration
Office.

5. Extension of Period of Stay

Permission to study in Japan (“college student” or “student” visa status)
is generally granted for a period of 6 months, 1 year, 1 year and 3 months,
2 years or 2 years and 3 months. Thus, many students will have to apply for
an extension of stay at the Immigration Office during their studies in Japan.

Applications are accepted from 3 months prior to the expiration date of
the current status and must be submitted no later than on the expiration
date.

The certificates necessary to apply for the extension can be obtained
from each undergraduate/graduate school office or from the automated
certificate-issuing machines on-campus (Please refer to the “Certificates
and Student Discount Cards” section, p.39).

Normally, the following documents are necessary when applying for an
extension of stay.

(D Application Form for Extension of Stay: This is available on the

Immigration Bureau website or the CIE website.
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Center for International Education

[URL| http://www.cie-waseda.jp/visastatus/en

Immigration Bureau

|URL| http://www.immi-moj.go.jp/tetuduki/index.html

@ Your passport, Certificate of Alien Registration, and the processing fee
of 4,000 yen.

(®Certificate of Enrollment: This form is issued by the automated
certificate-issuing machine for a 200 yen fee.

®Transcript: This form is issued by the automated certificate-issuing machine
for a 200 yen fee. A certificate of course registration will be issued in place
of the transcript by the school office for first-year students who have no
record or non-degree students.

(5 Statement on Source of Funds

(®Documents concerning defraying expenses (Please obtain one of the
following)

(1) Bank Balance Certificate (obtain from your bank)

(2) Certificate of Scholarship (obtain from the Scholarships and Financial
Assistance Section, Student Affairs Division)

(3) A photocopy of your monthly bank statement, which shows a steady
flow of income into your bank account (e.g. transfer of money from
abroad, etc.)

@ Written Oath for Defraying Expenses

*Only necessary if you are not self-financing your studies

<Notice>

(D AIl submitted documents must have been issued within 3 months.

@ All documents in foreign languages must be translated into Japanese.

(®Other documents may be required by the officer in charge for more
detailed screening.

®You may not be granted an extension in case of failure to obtain a
passing grade or to pay tuition.

®If you ask someone to be your proxy for the application, he/she will
be required to submit copies of his/her passport (one with personal
information and one with visa).

® You may be required to present documents in addition to the above.

*When you have been granted an extension of your visa, please make
sure to notify your school office and submit a copy of both sides of your

Certificate of Alien Registration card or the “Certificate of Registered

Iltems in the Foreign Resident Registry,” which notes your new visa

validity period.
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6. Change of Visa Status (Residence Status)

As a rule, international students enrolled in a Japanese university should
be on the “college student” or “student” visa. Those with a visa status other
than these must change their status. Specifically, those with a “pre-college”
or “temporary visitor” visa must change their residence status to “college
student” or “student” as soon as possible. For details, please contact the
CIE. Please also refer to the website below for information.

| URL| http://www.cie-waseda.jp/visastatus/en

If you change your visa status, please be sure to notify your school
office and submit a copy of both sides of your Certificate of Alien
Registration card or “Certificate of Registered Items in the Foreign
Resident Registry,” which shows your new visa status.

7 . Immigration Information Center

Some application procedures require complicated document submission
and may be difficult to understand. The “Immigration Information Center” is
available for consultation on such matters, so please utilize their services if
necessary. You may visit their office or call/email them.

@ Immigration Information Center (Tokyo)
Address: 5-5-30 Kounan, Minato-ku, Tokyo 108-0075
Tel.: 03-5796-7112
Opening hours: Weekdays 9:00-12:00, 13:00-16:00

@ Immigration Information Center (Fukuoka)

Address: Domestic Terminal 3, Fukuoka Airport Building, 778-1
Shimo-usui, Hakata-ku, Fukuoka City, Fukuoka 812-0003

Tel.: 092-626-5100

Opening hours: Weekdays 9:00-12:00, 13:00-16:00

E-mail: info-tokyo@immi-moj.go.jp

| URL| http://www.immi-moj.go.jp/info/index.html

8. Export Trade Control for Research Data / Equipment

The intent of providing or publishing research data and/or such equipment
to a third party (this includes presentation materials such as PowerPoint and
machinery manuals) may be regulated under the “Foreign Exchange and
Foreign Trade Act’. If you are planning on taking research data, equipment
and/or apparatus/devices abroad, please make sure to contact and notify
the Center for International Education beforehand.
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9. Academic Research Ethics-Responsible Conduct by Researchers

Ethical principles and activity guidelines for all those involved in research
activities at Waseda University was set forth in the “Waseda University
Academic Research Ethics Charter.” In the spirit of this Charter, the
University has established its “Guidelines Regarding Academic Research
Ethics.” Awareness of these issues are enhanced through publications on
the school website, establishment of research ethics courses targeted to
students such as the “Introduction to Research Ethics,” and conducting
research ethics training for researchers.

@ Behavioral Guidelines and Rules Regarding Academic Research
| URL| http://www.waseda.jp/rps/en/ethics/index.html
- Academic Research Ethics Charter
+ Guidelines Regarding Academic Research Ethics
- Rules for Prevention of Misconduct Regarding Research Activities

For details, please refer to “Establishment of the Rules concerning the
Academic Research Ethics” section of the “Waseda University Research
Portal” page below.

| URL| http://www.waseda.jp/rps/en/ethics/rules/index.html

@ Procedures for Human, Animal, and Genetic Engineering Research

Prior procedures are required for research using: humans, human
embryonic stem cells, human genome and gene analysis, animal
experimentation, and/or genetic engineering.

+ Code of Ethics for Human Research

* Rules for Human Embryonic Stem Cell Research

* Rules for Human Genome and Gene Analysis Research

+ Rules for Animal Experimentation

- Safety Management Rules for Genetic Engineer Experiments

For details, please refer to the “Regulations of Conducting Research

Activities” section of the “Waseda University Research Portal” page below.
| URL | http://www.waseda.jp/rps/en/fas/guide/index.html
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