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ABOUT WASEDA UNIVERSITY

&
GUIDE TO THE CAMPUS

In 1882, Mr. Shigenobu Okuma, one of the leading political figures of the
Meiji Era, founded the Tokyo College for Technical Studies with the aim of
upholding the independence of learning, promoting the practical utilization of
knowledge, and creating good citizenship. In 1902, this institution became
Waseda University.

Waseda celebrated the 125th anniversary of its foundation in October 2007.
It currently consists of 13 undergraduate schools, 22 graduate schools, and
various affiliated research institutes. In addition, it has about 3000 full-time
faculty members and about 54,000 students. Waseda University is one of the
most prestigious private universities in Japan due to its history and traditions.
Its high standard of education and research, along with the achievements of
its graduates, has garnered respect both in and out of Japan.

The active promotion of international exchange in education is also a part
of Waseda's rich traditions, and a large number of international students are
accepted every year.

International students at Waseda University may be divided into three broad
categories.

(1) Students who are enrolled in one of the undergraduate or graduate schools
and who study with Japanese students as degree or non-degree students.

(2) Students who intensively study Japanese at the Center for Japanese
Language for one year.

(3) Students who are enrolled in the One-Year Study Abroad Program of the
School of International Liberal Studies (SILS) and who study Japanese, politics,
economics, sociology, history, culture, and arts related to Japan and Asia.

Waseda University consists of the following educational and research
organizations. (As of June 2010)

Educational and Researching Organizations of Waseda University
I . Undergraduate Schools

School of Political Science and Economics School of Law
School of Culture, Media and Society School of Humanities and Social Sciences
School of Education School of Commerce

School of Fundamental Science and Engineering School of Creative Science and Engineering
School of Advanced Science and Engineering School of Social Sciences

School of Human Sciences School of Sport Sciences

School of International Liberal Studies

I . Graduate Schools

Graduate School of Politics Graduate School of Economics

Graduate School of Law Graduate School of Letters, Arts and Sciences

Graduate School of Commerce Graduate School of Fundamental Science and
Engineering

Graduate School of Creative Science and Graduate School of Advanced Science and

Engineering Engineering
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Graduate School of Education
Graduate School of Social Sciences
Graduate School of Asia-Pacific Studies

Graduate School of Japanese Applied
Linguistics

The Okuma School of Public Management
Graduate School of Finance,Accounting and Law
Graduate School of Environment and Energy
Engineering

Graduate School of Human Sciences

Graduate School of Sport Sciences

Graduate School of Global Information and
Telecommunications Studies

Graduate School of Information, Production and
Systems

Waseda Law School

Waseda Accounting School

Graduate School of Teacher Education

II. Intensive Japanese Language Program

IV. Schools

Art and Architecture School of Waseda University
Kawaguchi Art School of Waseda University (Ending recruitment as of 2011)

V. Affiliated High Schools
Junior & Senior High School

VI. Other Affiliated Schools
Waseda Jitsugyo High School
Waseda Shibuya Senior High School
Waseda Saga Junior & Senior High School

Honjo Senior High School

Waseda Junior & Senior High School

Waseda Setsuryo Junior & Senior High School

VI. Distance Education Program, School of Human Sciences (E-School)

VI. Library & Museums

Waseda University Library (Center for Scholarly Information)

Aizu Museum
Ono Auditorium - Waseda Gallery

Tsubouchi Memorial Theatre Museum
Waseda University Archives
125 Anniversary Room

IX. Research and Other Affiliated Institutes

Institute of Comparative Law

Advanced Research Center for Human Sciences
Global Information and Telecommunication Institute
Environmental Research Institute

Waseda Institute for Advanced Study

Waseda Institute for Sport Sciences

Waseda Research Institute for Commerce
Media Network Center

Distance Leaming Center

Environmental Safety Center

The Hirayama lkuo Volunteer Center
Center for International Education

X. Research Organizations

Institute for Research in Contemporary Political and
Economic Affairs

Institute of Asia-Pacific Studies

Institute for Advanced Studies in Education

Waseda Institute of Finance

Waseda Research Institute for Science and Engineering
Information, Production and Systems Research
Center

Center for Japanese Language

Open Education Center

Extension Center

Health Support Center

Athletic Center

Center for Research Planning

Comprehensive Research Organization(Project Research Institute)
Consolidated Research Institute for Advanced Science and Medical Care(ASMeW)
Information Technology Research Organization

Organization for Asian Studies
Organization for Islamic Area Studies

Organization for Japan-US Studies
Organization for University Research Initiatives

Institute for Nanoscience & Nanotechnology
X. Overseas Enterprises and Offices

Beijing Education and Research Center
International Center Taipei

Waseda Bioscience Research Institute
in Singapore (WABIOS)

Waseda Education (Thailand)

Paris Office

Waseda USA

Shanghai Education and Research Center
Singapore Office
Waseda Shibuya Senior High School

European Center in Bonn
Waseda Oregon Office (NPO)
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1 . Waseda University Libraries

The university has 26 libraries, including the Central Library, four Campus
Libraries, and other departmental libraries. These libraries together hold over
5 million books and closely cooperate to support various on and off-campus
information needs.

Please refer to the library website for service hours, conditions of library
use, etc.
| URL| http://www.wul.waseda.ac.jp

Central Library
The Central Library is one of the most extensive libraries in Japan. It has

a large collection of high-quality research materials, modern information

equipment, specialized staff, and more than 1 million users per year. The

Central Library houses over 2.5 million books, 16,000 academic journals,

2 national treasures, 5 important cultural properties, and other valuable

materials including rare books and audio-visual materials. The library also

provides access to various online databases and electronic journals, which
are available to students both on and off-campus.
Central Library Overview:
(1) Location: Bldg. No. 18, Waseda Campus. (Entrance is on the 2nd Floor)
Library Hours: Monday-Saturday, 9:00-22:00
Sunday, 10:00-17:00
The library is closed on national holidays, Anniversary of the University

Founding (October 21, unless classes are in session), some portions of the

summer, winter, and spring breaks, and other university designated holidays.

(2) You will need your student I.D. card to enter the library.

(3) The “WINE” online library catalog may be used to search for materials.
Please visit the reference counter on the 2™ floor for assistance in
retrieving research material and other such services.

(4) A total of 15 volumes for undergraduates and 30 volumes for graduates
may be borrowed across all campuses and libraries.

Center for Japanese Language Students’ Reading Room
The Center for Japanese Language (CJL) Students’ Reading Room
lends out a wide variety of books related to Japanese language studies,
dictionaries, and other materials. There are also books related to Japanese
lifestyles, cultures, and traditions. This library has an abundance of useful
information for international students.
Location: 3rd floor of Bldg. No. 22, Waseda Campus
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2 . The Center for Japanese Language (CJL)

The Center for Japanese Language (hereinafter CJL) conducts a one-year
“BEKKA” program (Intensive Japanese Language Program) for foreigners who
wish to intensively study the Japanese language.

Also, Japanese language courses are offered to international students
studying at the undergraduate or graduate programs of Waseda University.

At the CJL, classes are divided into eight levels, allowing students to select
courses that match their Japanese language proficiency. As of October 2010,
there were about 1,900 overseas students studying Japanese at the CJL.

If you would like to take classes at the CJL, please refer to their website
below and follow the registration procedures.
| URL| http://www.waseda.jp/cjl/

3. Media Network Center (MNC)

The Media Network Center (MNC) is an independent organization from
undergraduate schools. Its purpose is to support research and education
adapted to today’s advanced information society, and to develop and
maintain the university’'s information systems. In the educational realm, the
MNC provides courses through the Open Education Center. Some courses
offered are: “Academic Literacy” which aims to provide basic information
necessary to study at the university level, “Foundations of Information
Science” which provides foundational knowledge about information sciences
to arts and humanities students, and “Network Technology” which is a
specialized and practical course covering network design, construction and
verification. There are also on-demand courses that can be taken repeatedly
at anytime and from anywhere while the course is offered. Since 2008,
the “Software Education” and “Data Analysis” programs centered on MNC
course offerings have been made available as “common sub-majors across
the university”.

For detailed information on MNC services, please refer to the MNC
website below.
| URL| http://www.waseda.jp/mnc/index-e.html

4. The Tsubouchi Memorial Theatre Museum

Established in October 1928, this museum was dedicated to Dr. Shoyo
Tsubouchi on his seventieth birthday to commemorate his completed
translation of the Shakespeare corpus. The museum, modeled on The
Fortune Theatre of 16™ century London, contributes to the development of
drama and art. Dr. Tsubouchi is renowned as a scholar who translated the
Shakespeare corpus for the first time in Japan. He is also a benefactor of
Waseda University, as well as the founder of the School of Letters, Arts and
Sciences.
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The museum houses his personal effects, books, and manuscripts. A large
collection of materials related to drama, theatre, and media in Japan, the
West and the East are on display. The museum also holds a theatre, media-
related library, and an audiovisual booth.

Opening Hours: Monday, Wednesday, Thursday, Saturday and
Sunday 10:00-17:00
Tuesday and Friday 10:00-19:00
* Brief explanation of the exhibitions are available from
13:00-16:00 on Friday, Saturday, and Sunday.
** The museum is closed for parts of the summer and winter
holidays.
Admission is free of charge on normal days.
| URL| http://www.waseda.jp/enpaku/index-e.html

5. The Aizu Museum

Dr. Yaichi Aizu is well known as an Eastern Art history researcher, poet,
and calligrapher. He amassed ancient artifacts from the Zhanguo to the Ming
and Qing Dynasties. His collection is vast, including around 300 clay figures,
200 decorated bronze mirrors, 1,500 roof tiles with relief decorations, and
550 ink impressions. The Aizu Museum displays about 100 calligraphy pieces
by Dr. Aizu, and it also houses the following works: “Meian” a collaboration
with Taikan Yokoyama and Kanzan Shimomura; about 800 modern Japanese
art works including “Shukongoshinzou,” which was exhibited at the Chicago
Exposition in 1893; an array of archeological documents; ethnic group
materials including about 500 Ainu costumes and accessories; and artifacts
donated by the former Tomioka Art Museum including, “Haniwajoshizou,” one
of Japan's important cultural assets, ceramic wares and Zen paintings. There
are also valuable private collections donated by contributors and historical
documents, photographs, and paintings that teach the history of Waseda
University.

For information on exhibitions (opening hours, days, etc.) refer to the
museum's website.

Permanent Collection Exhibition Room (2nd Floor, Bldg. No.2)
Temporary Collection Exhibition Room (1st Floor, Bldg. No.2)
Tomioka Shigenori Collection Exhibition Room (1st Floor, Bldg. 2)
Admission is free of charge.

| URL| http://www.waseda.jp/aizu/index.html
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6. Waseda University Archives

The Waseda University Archives was established in June 1998 when the
Editorial Department for University History was restructured and renamed.
The purpose of the Archives is to pass on information about Waseda
University, the founder of Waseda University, Mr. Shigenobu Okuma, and
related individuals in addition to contributing to the university's development
through comparative research on the history of universities.

The Archives stresses the importance of having a clear understanding
of the university’s history, not only to recognize its current status as a
university, but also to help outline its vision for the future. In concert with
this vocation, the Waseda University Archive actively collects related
historical materials and endeavors to share this information.

Also, a regular exhibition is held in the Okuma Memorial Room (Bldg.
2, 1F) to demonstrate Mr. Shigenobu Okuma'’s achievements, and his
inspiration and ambition in founding Waseda University.

Please refer to the Waseda University Archives website for information on
individual exhibitions, and information on events open to the public (opening
and closing times, exhibition duration, etc.).

7 . Okuma Auditorium

The Okuma Auditorium was built in 1927 in memory of university founder,
Mr. Shigenobu Okuma, five years after his passing. The large hall seats
1121, while the small hall seats 300. The clock tower rises to about 38m
with a bell that was brought over from Baltimore, USA across the Panama
Canal. This bell tolls 6 times a day, and is said to be the same ring tones
as those at Westminster Abbey in England. In 2007, for the university’s
125th anniversary, the auditorium underwent a massive restoration which
was completed in October of that year. On December 4, 2007, the Okuma
Auditorium was designated as a nationally important cultural property.

8. Ono Memorial Hall, Waseda Gallery

The Ono Memorial Hall was created in the basement of the Ono Azusa
Memorial Building which was built in honor of Ono Azusa, a person of merit in
founding the university. It was established as "a hall to exchange world cultures
and to present cultural activity achievements to society" and seats 206 regularly
(maximum 236 seats with expansion). Equipped with a piano, this hall is used
by both internal and external institutions for symposiums, plays, theater, etc.

9. 125 Memorial Room

The “125 Memorial Room” is located on the 10th floor of the Okuma
Memorial Tower, which was renovated in 2006 as part of the “‘campus
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historical zone” in front of the main gate. Art and other valuables from
the university collection along with other displays are exhibited here. It is
located at the same height as the Okuma Auditorium clock tower (about
38m).

10. Waseda Gallery

The Waseda Gallery is located on the 1st floor of the Ono Azusa Hall and is
used for various project exhibitions, along with small-scale photography and
painting exhibitions.

11. The Co-op Plaza (Bldg.17)

The Co-op Plaza houses the Waseda University Cooperative Union (known
as the sei-kyo, i.e., Co-op). Students can buy almost anything they are likely
to need: snacks, books, daily items, stationery, Waseda goods, electronics,
sporting equipment, etc. The plaza also has theatre tickets, a travel services
office, and a service for developing and printing photographs. The prices are
generally 10% —40% below market.

To use the Co-op Plaza, you should become a union member of the
Waseda Co-op. To become a union member, you must complete membership
procedures at the Union Member Service Center on the 2nd floor of Bldg.
17. (The 15,000 yen subscription fee is fully refunded upon graduation or
program completion).

12. Cafeterias and Food Shops

Each campus has various cafeterias and food shops as listed below.
@ Waseda Campus
+ Okuma Garden House Cafeteria
+ Food shop in Bldg. 29
+ Bakery shop in Bldg. 14
+ Bakery shop in Bldg. 7
- Co-op Plaza Life Center in Bldg. 17
@ Toyama Campus

+ Waseda University Library Tearoom
+ Bakery shop in Bldg. 15

- Bakery shop in Bldg. 8

- UNI.SHOP & CAFE125

- Co-op Cafeteria in Bldg. 38

- “Milk Hall” in Bldg. 31

@ Nishi-Waseda Campus

+ Co-op Cafeteria in Bldg. 56 (basement)
+ Bakery shop in Bldg. 57

@ Tokorozawa Campus

+ Co-op Dining Hall

- Co-op Bldg. 101 Bread Shop

+ Lounge shop in Bldg. 36
+ Cafeteria in the Student Center (3F West Bldg.)

+ Bakery shop in Bldg. 51

- Co-op Tokorozawa shop in Bldg. 100
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13. Student Club Activities

There are many student clubs at the university. By participating in
them, you will not only make Japanese friends, but also gain insight and
understanding about Japanese culture and society. A list of Waseda
University student clubs is available at the website below. Also, there are
student group information booklets at the CIE counter for viewing.
| URL| http://www.waseda.jp/student/gakusei/index.html (Japanese)

Some student advisors and student groups that operate with a focus on
international students are introduced below. Students who find a hard time
making Japanese friends or who have a difficult time adjusting to life in
Japan can get advice and make friends through these organizations.

Waseda University Student Study Abroad Advisors

These advisors are students from Waseda who have studied abroad at
partner universities and who have returned to Japan. They act as an advisory
group for future study abroad students. Not only do they provide advice to
future study abroad students, but they also participate in Study Abroad Fairs
and exchange events for international and Japanese students. In addition,
they also plan seminars for students who will study abroad. International
students are welcome to participate in the activities of the Student Study
Abroad Advisors.
Contact: Center for International Education
E-mail: studyabroad@Ilist.waseda.jp
| URL| http://www.cie-waseda.jp/studyabroad/menu_right/volunteer.php

Waseda International Club

The Waseda International Club (WIC) strives toward mutual exchange
of cultural experiences through hosting exchange events with international
students from around the world. This club accepts international students as
members.
Location: Waseda University Student Center, Rm. E 529, Toyama Campus
E-mail: waseda_int_club@hotmail.co.jp
| URL| http://wic50.com/

Niji no Kai (Rainbow Club)

The Niji no Kai plans fun events such as soccer, basketball, Christmas
parties, Cherry Blossom viewing parties, and other seasonal events, as well as
camping and ski trips for international students so that they can enjoy their
time in Japan.

Location: Waseda University Student Center, Rm. E 313, Toyama Campus
E-mail: nijinokai@gmail.com
| URL| http://www.niji-waseda.com/
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14. Waseda University Student Center

The Waseda University Student Center serves as a meeting place for
students engaged in club activities. It also contains various facilities such as a
gym, a large lounge, and a music practice room for individual use. Please read
their pamphlet or visit their website to find out more about the Student Center.
Please make full use of these facilities while you are a Waseda student!

Opening Hours: Daily, 8:00-22:00

Holidays: One Sunday a month (Find out which Sunday from the notices or

on the website). The Center also closes for approximately a week
during the winter and summer holidays.

| URL| http://www.waseda.jp/student/gakusei/(Japanese only)

15. Sport Facilities

Gym - Training Center - (in the Waseda University Student Center)

Located on the second basement of the Waseda University Student
Center, the Training Center has various training equipment and is equipped
with changing and shower rooms. Students must register and pay a
registration fee of 2,000 yen in order to use the gym (for one year from the
date of registration). In order to register, students must attend an orientation
and submit a medical examination certificate taken within the past year. The
gym is open from 10:00-21:00 on weekdays and Saturdays, and until 18:00
on Sundays, national holidays, and during the summer, winter, and spring
breaks. Please note that the shower rooms are coin-operated (100 yen for 5
minutes).
The necessary documents for registration are as follows:

1. Your Personal Health Card or medical certificate

2. A photograph (3 cm X 2.5 cm)

3. Student ID card

4. A seal (tesuuryo shunosho) worth 2,000 yen for one-year registration
| URL| http://www.waseda.jp/student/campus_diary/index.html

Refresh Studio (Okuma Garden House, 1F, Garden Hall, Bidg. 25)
The Refresh Studio, located on the 1st floor of the Okuma Garden House,
is a studio where you can enjoy moving your body in your spare time. There is
a 1000 yen one-year registration fee. Beginner lessons for Yoga and Pilates
are provided by instructors from TIPNESS, Ltd., and there are also monthly
lessons offered for beginners under a separate fee plan designated per
month. The studio is open when classes are in session during May to July
and October to January. For details regarding this facility, please refer to the
Student Affairs Section homepage.
| URL| http://www.waseda.jp/student/health (Japanese)
<<Refresh Studio Registration>>
- Registration Fee: 1000 yen per year
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- Please register at the Refresh Studio or the Training Center located in the
2™ pasement of the Waseda University Student Center. Please bring: your
student ID, seal (tesuuryo shunosho) worth 1,000 yen, and 1 photograph (3
X 2.5 cm).

16. Hirayama lkuo Volunteer Center Waseda University

The Hirayama lkuo Volunteer Center (WAVOC) is a volunteer center
attached to Waseda University. WAVOC goes beyond acting as an
information center for volunteer activities and delivers varied and diverse
volunteer related courses and projects.

-Courses-

In addition to lecture courses, “Experiential Learning Courses” are offered
to deepen understanding of classroom learning through real-life experiences
in both domestic and overseas field sites. These courses are quite unique
within the university, and students of various schools and grades come
together to cooperate and work with local people.

For example, farming and mountain village experiences (Niigata and Iwate
prefectures) and sustainable lifestyle theory (Australia) are offered.
-Projects-

Volunteer projects in various fields, such as environment and education,
are offered both domestically and globally. Projects are developed and
operated mainly by students.

E.g.: Laos Educational Support School Construction (Laos); Forest
Environmental Conservation Volunteers (Okayama Prefecture)

WAVOC distributes member recruitment and event information via a
newsletter. Please register for this newsletter at the URL below if interested.
Also, student staff members with rich experiences are available in the office
to offer consultation and advice.

-The Hirayama lkuo Volunteer Center-
Location: Rm. 201, Bldg. 39, Waseda Campus
Opening Hours: Monday-Friday, 10:00-18:00
| URL| http://www.waseda.jp/wavoc/
Contact: wavoc@list.waseda.jp
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17. International Community Center (ICC)

The International Community Center (ICC) hosts event and programs
for all students to enjoy extracurricular activities across the borders of
nationalities, and between undergraduate/graduate schools and grades.
There are a wide variety of events ranging from: Country Festa, where Japan
and other country’s cultures are introduced; Café Events, where people
can chat in various languages about set themes; Language Hour, where
foreign language communication skills can be improved and students can
meet other students from around the world; academic forums with invited
guest speakers; and fieldtrips to various regions in Japan. One of the most
popular programs is the Language & Culture Exchange where students are
paired with Japanese students to share language and cultural knowledge.
Information for homestay opportunities, free concert tickets, and other
extracurricular activities targeted to international students is sent out from
the ICC. Those who wish to make Japanese friends, experience Japanese
culture, and/or introduce their home country to Waseda University students
are warmly welcomed to participate. Please register for the mailing list from
the ICC website to receive up-to-date information about upcoming events.

Location: 1F, Bldg. 7, Waseda Campus

Lounge Opening Hours:
Monday-Friday, 11:00 -19:00, Saturday, 10:00 -18:00 (when classes are
in session)
Monday-Friday, 9:00 -17:00 (when classes are not in session)

Tel: 03-5286-3990 Email: icc@list.waseda.jp

| URL| http://www.waseda.jp/icc/index-e.html

18. Seminar Houses

There are five seminar houses for intensive education and extracurricular
activities where students can stay up to 3 days and 2 nights. Applications
can be made through the “Waseda-net portal.” Accommodations are
reasonably priced, so please make good use of them.

Karuizawa Seminar House (Nagano prefecture)

Matsudai Seminar House (Niigata prefecture)

Sugadaira Seminar House (Nagano prefecture)

Izukawana Seminar House (Shizuoka prefecture)

Kamogawa Seminar House (Chiba prefecture)

Student affairs Section: 03-3203-4341
| URL| http://www.waseda.jp/student/kosei/seminar-house/(Japanese only)
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19. Nursery Center

Waseda University's nursery center, Poppins Nursery School Waseda, is
a Tokyo metropolitan government certified nursery located near the Waseda
station of Tokyo Metro. Children from 57 days after birth to pre-schoolers
are accepted at this facility. There are also short-term babysitting options for
specified time periods, such as during classes.

Tel : 03-3203-4349
| URL| http://www.waseda.jp/student/hoikusyo/(Japanese only)

20. Nursing Room

There are nursing rooms on Waseda and Nishi-Waseda campuses set
up by the Office of Promotion of Gender Equality to provide support for
raising children. If you are at the Toyama, Tokorozawa, or Honjo campuses
and wish to have access to a nursing room, please contact the Office
of Promotion of Gender Equality. This office will inform you of facilities
available for such use.

[Waseda Campus] Dual-purpose Nursing Room (also used as a consultation
room)

Location: Bldg. 10, 2F, Rm. 213, Office of Promotion of Gender Equality

Times: Weekdays 9:00—17:00 (closed during lunch hour 13:30—14:30)
[Nishi-Waseda Campus] Nursing Room

Location: Bldg. 60, 2F, Rm. 214, Work Life Balance Support Center

Times: Weekdays 9:00—17:00
[Contact]

Office of Promotion of Gender Equality

sankaku-office@list.waseda.jp

Waseda Campus 03-5286-8572 (Extension: 71-5142)

Nishi-Waseda Campus 03-5286-8497 (Extension: 73-6773)
| URL| http://www.waseda.jp/sankaku/

21. Disabilities Support Room

The Disability Support Room (Bldg. 7, Rm. 105) was established in
order to assist students who have any disabilities (e.g., those with physical
disabilities, visual impairments, and/or hearing impairments). We invite
everyone who seeks support, as well as anyone willing to provide support, to
contact us.

Tel: 03-5286-3747
| URL | http://www.waseda.jp/student/shienshitsu/index-e.html
Email shienshitsu@list.waseda.jp
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22. Admissions Center, International Admissions

The Admissions Center, International Admissions Office (IAO) accepts
undergraduate and graduate school admissions application documents
for foreign students and returnees. Admissions guidelines and application
documents can be downloaded from the IAO website. Please note that
there are some undergraduate and graduate schools that directly administer
entrance exams without processing through the IAO. Please refer to the
undergraduate/graduate school you wish to enter to check which applies to
you.

Admissions Center, International Admissions Office (IAQO)
Location: 4F, Bldg. 22, Waseda Campus

Office Hours: Mon - Fri, 9:00 - 17:00

Sat, 9:00 - 12:30, 13:30 - 17:00

| URL| http://www.waseda.jp/admission

E-mail: adm-iao@list.waseda.jp

23. On-campus Awards

Azusa Ono Memorial Award:

This is the most prestigious award given by Waseda University. Awards
are given to individual students with outstanding achievements in the realms
of academics, art, or sports, who have been recognized as a model for other
students.

Waseda Students Cultural Award:

This award encourages students to actively involve themselves in a wide
range of extracurricular activities, and is given to students who produce
excellent results in extracurricular activities they undertake.

Physical Education Honorary Award:

This award is given to sports departments and individuals who accomplish

excellence.

24. Waseda Weekly

The Waseda Weekly is a university bulletin issued by the Waseda
University Student Affairs Division (published every Thursday when classes
are in session). Contents include information about student activities,
campus information, research highlights, and notices from the university.
Students may freely take copies from the racks located across campus.
English versions are issued twice a year (April/September).

Both Japanese and English versions are also available online.
| URL | http://www.waseda.jp/student/weekly-e.html
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25. Conduct

BICYCLING TO SCHOOL

Parking space is limited on campus. Please use public transit for
transportation as much as possible.

If you intend to commute to school by bicycle or motorcycle, please be
sure to park in a designated area. For details, please contact your school
office. However, as there are only a limited number of parking spaces,
please note that you may not be able to park.

Also, in order to prevent outsiders from parking at the Waseda University
Student Center, stickers are used to identify student bikes. Please apply for
these stickers at the Student Affairs Section.

Commuting to Nishi-Waseda campus via bicycle or motorcycle is
prohibited. Any students who desire to park bicycles at the Nishi-Waseda
campus must first apply at the Faculty of Science and Engineering office
(Bldg. 51, 1F)

Student Affairs Section: 03-3202-0706

Office for the Schools of Science and Engineering: 03-5286-3000

Tokorozawa General Business Center: 04-2947-6849
| URL| http://www.waseda.jp/student/weekly-e.html

% Bicycle Registration

If you purchase a bicycle or receive one from a friend, you must register it
with the local authorities. Registration is necessary not only to help recover
your bicycle in case it is stolen, but also to identify the bicycle as your
property in case you are questioned by the police. Please visit the following
website for details about the registration process.

Procedures for Bicycle Registration
| URL| http://www.cycle-info.bpaj.or.jp/japanese/institution/bouhan.htm
(Japanese only)

SEPARATION OF SMOKING AREAS

Smoking is not allowed on campus except in specially designated
smoking areas. Smoking is not allowed in buildings and areas frequently used
by students (such as classrooms and lounges).

If seminar or student advisory activities take place, smoking is not allowed
in faculty offices. Smoking is prohibited in all outdoor areas, except in
designated smoking areas; smoking while walking is strictly prohibited.
Please also note that the entire Shinjuku ward prohibits smoking on streets.
(Campus map of smoking areas)

http://www.waseda.jp/student/gakusei/bunenmap.pdf
(Japanese only)
DRINKING ALCOHOL

You are not allowed to drink alcohol on-campus. Please do not engage in
underage drinking, binge drinking and driving under the influence even when
off-campus.
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| URL| http://www.waseda.jp/student/LOCAL/

gakusei/kokuji/080725kokujialchorl.pdf (Japanese only)

ILLEGAL DRUGS

Possession and/or use of illegal drugs are clear violations of the law.

Please do NOT become involved in illegal drugs!

ENVIRONMENT

are strictly prohibited in Japan, and such laws are stringently enforced. Narcotics,
stimulants, and other such illegal drugs lead to crime and have long-lasting adverse
affects on your mind and body. In Japan, possession alone is sufficient to lead to
the direst of social punishments and could ruin your life.

never be involved with illegal drugs in any way. All students must be aware of
their responsibilities as Waseda University students and act with good judgment.
Waseda University has a policy of zero tolerance regarding illegal drug usage and
will punish any involved accordingly. In the past, any students found to be involved
in illegal drugs, such as marijuana, have all been expelled.

through Course N@vi, as indicated below (about 20 minutes).

M This course can be accessed through the Waseda-net portal as follows.
Log in to Waseda-net.

Waseda University works hard to counter environmental problems. Please

cooperate with the university’s efforts on the following points:

- Set air conditioners so that the room temperature will be 28 degrees
Celsius in the summer and 20 degrees Celsius in the winter.

- Turn off all lights and appliances when not in use.

- Participate in separation and recycling of trash.

| URL| http://www.waseda.jp/ecocampus/eco/inschool/attention.html

eecececccccccce Note!|||ega|DrugUSage ooooooooooooo:

The possession and/or use of marijuana, narcotics, and other such illegal drugs

International students must understand the seriousness of this issue and must

For details, please view “Preventing the Use of Cannabis and Other lllegal Drugs”

— From the left index, click on the “Classes and Course Registration” link
— Click on “Course N@vi”
— From among the course titles, click on “Student Life”
— On the screen that loads, click on “Preventing the Use of Cannabis
and Other lllegal Drugs”
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26. Certificates and Student Discount Cards (“Gakuwari”)

Certificates can be obtained from each undergraduate/graduate school
office or from the automated certificate-issuing machines located on
campus.

Student discount ticket (“Gakuwari”) can also be issued by the automated
certificate-issuing machines (non-degree students are not eligible for student
discounts).

Certificates available from automated certificate-issuing machines:

+ Certificate of Enroliment

+ Academic Transcript

+ Certificate of GPA

- Certificate of Expected Graduation

+ Certificate of Academic Transcript and Expected Graduation
- Certificate of Expected Teaching License

+ Certificate of Health Check

Certificates available from departmental offices:

- Certificate of Course Registration

+ Certificate of Graduation

+ Certificate of Academic Transcript and Graduation
+ Certificate of Teaching License

+ Certificate of Withdrawal

+ Certificate of Period of Enroliment

+ Certificate of Scholarship (issued at Scholarships and Financial Assistance Section,

Student Affairs Division)

Fees for issuing certificates are priced at 200 yen per certificate for
currently enrolled students and 300 yen per certificate for those who have
already graduated or left the university. In principle, certificates are issued
on the same day, but in some cases it may take 2-3 days, so please allow
for sufficient processing time.

Currently enrolled students must present their student ID card to obtain
certificates/discount coupons.

Operating hours for the automated certificate-issuing machines are
available on Waseda-net portal. Log in to Waseda-net portal and click
“Classes and Course Registrations” — “Certificates -Certificates and
student discount cards” on the left hand menu.

Please contact your undergraduate or graduate school office if you are a
graduate.

27. University’s Measures
(emergencies, privacy protection, and harassment prevention)

Emergency Contact Information “Gakusei Seikatsu 110"
Please be aware of the existence of malicious political sects, occult
religious groups, and sales people who use manipulative tactics to pressure
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students.

If you or any of your friends encounter any problems, there is an
emergency number that you can use to contact the Student Affairs Section
(“Gakusei Seikatsu-ka”) where assistance is available 24 hours a day. You
can also visit the office directly.

Please be assured that your privacy will be protected at all times.

M Consultation Desk

Student Affairs Section (“Gakusei Seikatsu-ka”)

Location: 1F, Counter 3, Waseda University Student Center

Tel: 03-3202-0706

* If the line is busy or if you are calling out of office hours, dial 03-3203-4300

E-mail: student@list.waseda.jp

Privacy Protection Policy

Waseda University has established a “Privacy Protection Policy” to
clarify its responsibilities in the collection, management, and use of
private information. This policy also guarantees students and staff the
right to access documents pertaining to themselves. Please be aware of
the importance of protecting an individual's right to privacy and take care
in handling private information of yourself and your friends.
M Consultation Desk

Personal Information Protection Committee (within the office of

Academic Affairs Section)

Location: Okuma Kaikan 3rd floor

Tel: 03-3204-2253

E-mail: kojinjoho@Iist.waseda.jp

Harassment Prevention

The university has established the “Waseda University Harassment
Prevention Guidelines” to provide guidance and contribute to resolving
harassment on-campus. Waseda University implements activities aimed at
preventing harassment and raising the community’s awareness of this problem
by publishing various pamphlets, holding public lectures, and sharing information
via university publications and the Waseda University website.

If you or your friend(s) have been harassed, or if you have any comments/
suggestions regarding harassment prevention or the university’s efforts toward
eliminating harassment, please contact the Harassment Prevention Committee’s
consultation desk. We have staff with specialized training to help.

Waseda University is fully committed to harassment prevention.

® Harassment Q&A ©
<Overview>
[@ What is harassment?
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Harassment refers to remarks or actions that make the victim feel
disadvantaged or uncomfortable and/or violations of one’s dignity based
on sex, social status, race, nationality, beliefs, age, occupation, physical
disabilities and other such attributes, or about overall personal character.
There are various forms of harassment in the university context: sexual
harassment; academic harassment related to study, education, and/or
research; and power harassment on the basis of superior status or job-
related positions.

[@ Why is harassment an issue?

Harassment constitutes a violation of human rights. What may seem to
be a casual act or remark may cause unbearable pain and suffering for
the other person. It is not unusual for such incidents to disrupt someone’s
daily life. It is important to put yourself in the other person’s shoes and
maintain a high level of awareness. In order to do so, knowledge and
understanding of the issues is necessary. To this end, the Harassment
Prevention Committee has established the Harassment Prevention
Guidelines, developed countermeasures, and made information readily
available through pamphlets and a website. Please utilize these resources.
[URL for the Harassment Prevention Committee]
http://www.waseda.jp/stop/index-e.html

[@ In what kinds of situations do students encounter harassment?

Sadly, academic/sexual harassment may occur in courses, lectures, or
seminars; sexual harassment and power harassment may occur in student
clubs and activities.

[@ Can students be the perpetrator?

Yes. Repeated sexual comments at student club parties, forcing
others to drink, aggressively pursuing someone to the point that they feel
uncomfortable, and other such situations can be considered sexual or
power harassment.

<Consultation>

[@ If | am harassed, where can | go for advice?

Please consult the Harassment Prevention Office Consultation Desk.
See p.45 for details regarding hours, methods, contact info, etc.

[@ What can the Harassment Prevention Office do for me?

A specialist consultant will listen to the details of the case. In many
cases, a resolution can be brought about at this stage. If specific action
against the aggressor is desired, the Grievance Committee will determine
whether or not to file a complaint. If a complaint is filed, the persons
concerned will be interviewed and appropriate resolution of issues will
be sought. Strict confidentiality and prohibition of vengeful acts are
established, so please feel secure in requesting a consultation. External
advisory offices are also introduced on the website.

[@ I'm not sure if | have been harassed but is it okay to ask for advice?
Maybe | should just put up with it.
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@

Different people have varying perceptions; therefore, even if another
person may not consider it to be harassment, the individual's feelings
are important and may constitute it as harassment. Please come to the

Harassment Prevention Office for advice.
A friend has come to me for advice. What should | do?

If your friends consult you, please take them seriously and listen
to them. Advise them to consult a specialist such as the Harassment
Prevention Office in order to ensure that the issue is dealt with

appropriately.

Consultation Desk: Harassment Prevention Office
Consultations and applications can be made by phone, email, fax,

or letter. Anonymous consultation is possible before coming to the

office. Please book an appointment by phone when coming to the

office.

[Tel] 03-5286-9824 (with answering machine)

[Fax] 03-5286-9825

[E-mail] stop@list.waseda.jp

[URL] http://www.waseda.jp/stop/index-e.html

[Hours] Monday~Friday 9:30-17:00

[Office Location] Consultation Desk, 2F Bldg 24-8, Waseda
University, 1-104, Totsuka-machi Shinjuku-ku,
Tokyo
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